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Summer Program Coordinator (Temporary)
The mission of Urban Alliance is to break the cycle of poverty by preparing youth from under-resourced areas in Washington, DC, Baltimore, and Chicago for the world of work and a life of self-sufficiency through education, mentoring, and meaningful paid internships.  As the primary city-wide internship program in Washington, DC, Urban Alliance accomplishes its mission by providing high school students with long-term internships and mentoring relationships in professional settings. Additionally, Urban Alliance provides professional development trainings for other community organizations and government departments to improve youth employment in the National Capital Region. 

The Program Coordinator will support youth supervisors and youth workers in their professional development while the youth work in various positions with companies and organizations throughout DC via the DC Police Foundation’s Classrooms to Careers program. This position reports to the Director of Outreach.  Applicants for the Summer Program Coordinator position must be available to work June 24th through August 9th and attend a training/orientation on June 19th.
Job Responsibilities

· Monitor the professional performance of 30 summer youth workers
· Maintain relationships with students and supervisors
· Support supervisors with helpful suggestions to best structure student supervision

· Troubleshoot and mediate jobsite conflicts

· Facilitate one week Pre-Work Training and weekly professional development workshops for summer youth workers
Qualifications

· At minimum a Bachelor’s Degree

· Workshop facilitation and/or teaching experience 

· Experience working in youth development

· Experience working with community organizations and schools in under-resourced areas

· Excellent oral and written communication skills (Including mediation skills and the ability to have direct and open conversations)

· Ability to present oneself professionally and maintain effective, professional working relationships with youth and colleagues 

· Proficient in MS Word, Excel, Publisher, and PowerPoint

· Flexible and capable of adapting to constant change
Compensation & Benefits

· $3,500 stipend
· Office closed July 4
· $100 dedicated to cell phone expenses at the conclusion of the summer program (Summer Program Coordinators are expected to maintain regular communication, which will occur at times by phone, with their summer youth workers).
· Work Schedule: Monday-Friday 9:00am-4:00pm
Please email your resume by May 30th, with the subject “Summer Program Coordinator,” to:
Wendy-Ann Dixon-DuBois, Director of Outreach
wdixon@theurbanalliance.org
1327 14th Street NW, Suite 200 ( Washington, DC 20005 ( Telephone: (202) 459-4300 ( Fax: (202) 459-4301
2030 Q Street NW ( Washington, DC 20009 ( Telephone: (202) 459-4300 ( Fax: (202) 459-4301
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